UCF Student Help Guide for DARS Degree
Audits
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Accessing Degree Audits
Beginning September 28, 2009, degree audits will be produced using the new Degree Audit Reporting

System (DARS). University access to degree audits will remain largely consistent as explained below:

Student Self Service
Students will continue
to access their own
degree audits through
Student Self Service in
the myUCF portal .

myUCF Menu

Student Self Service

aram
Academic Resources
Health

Staff Applications
Student Self Service

Tutorials

Personal Information
Holds & To Dos
Student Records
Graduate Students
International Students

Undergraduate
Admissions
Student Accounts
Financial Aid

¥ Academics - Undergraduate an

| Degree Audit

 E—

The above navigation will bring the user to the Degree Audit Request page (shown below). Individuals

can run the student degree audit based on either:

e The student default program and catalog year listed in the top box

OR

e A “what if” audit from the box on the bottom (manually select program)

Once an option is selected, click “Submit Report”.

/ RequestReport Y\ Results

1
|

1111111

Program
BCBS

Major

Student

Student, Test

Molecular Biology and Microhiology

Submit Report |

Choose this option to run a degree audit for your current (default) degree program(s):

Catalog Year
Spring 2009

Or, choose this option to run a degree audit for other selected "'what i program(s):

Acad Career

Track

Catalog Year

UGRD College/GRAD Program

UGRD Degree Program/GRAD Plan \7

|Undergrad v |

BcBS |Q

Q

[C]wnat If" Flag

Fall 2009
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After clicking “Submit Report”, the following message will appear:

Windows Internet Explorer

i "f Deqree Progress Repart request Far wour current major has been submitted successfulky (0,00
-

To view the audit, click on the “Results” tab at the top of the page or the “Results” link at the bottom of
the page. Once on the results page, click the “Refresh” button until the results are available as listed
below. Click on the link for “View Audit” to see the requested degree audit.

| Request Results |

10

1111111 Student, Test

Req Date/Time: Run Date/Time Plan

0911112009 242:00PM  09/11/2009 2:42:00PM View Audit

0911172009 Z42:00PM  09/11/2009 2:41:31FM View Audit

Sample undergraduate degree audit: Sample graduate degree audit:
Vou are here Audit View Course Histor Close Window
% 05/13/09 -
;25:::52‘5:5 L ‘GRADUATION DATE: UNEV‘G‘IV‘I!;‘ PREPARED: 06/30/09 - 10:05 1111111
e xR SR BT ON e
BACHELOR OF SCIENCE - ACCOUNTING PROGRAM CODE: 2105M CATALOG YEAR: 0705
[Audit ] [Cotegores ]
— UNIVERSITY OF CENTRAL FLORIDA

. University Req, MASTER OF SCIENCE IN CRIMINAL JUSTICE
v M. Pro Recyision
] . | AT LEAST ONE REQUIREMENT HAS NOT BEEM SATISFIED
I
Houss | GPA
S —mm
) I

1 Unfulfiles 5 pranned
[ inProgress M Complete Hours GPA (RG) CURRENT REGISTRATION; (RW) = REQUIREMENT WAIVED

(FC) = FUTURE REGISTRATION; (CW) = COURSE WAIVED
7 St S setes (CK) & (+) = REQUIREMENT MET; (IB) = IN PROGRESS
(NO) & (-) = REQUIREMENT NOT MET
AT LEAST ONE REQUIREMENT HAS NOT BEEN SATISFIED OK "I" GRRDES: FRLL, 1337 RND LATER
"H" GRADES FROM ALL SEMESTERS
" EARNED: 2 SUB-GROUFS
{R6) = CoRRENT RESISTRATION: (RR) = REQUIRIMENT WATVED
26) = FUTORE ROSTSTRATION: (R = CORSE WD
(0W) & (+) = REQUIREMENT MET: (IF) = IN BROGRES:T wo GRE SCORES, GMAT SCORES AND ENTRY GFA
D) S (R S S el —--> NEEDS: 1 SUB-GROUP
R - 1) GMAT SCORES, GRE SCORES AND ENTRY GER
SRADES: FALL, 1 -
" "N" GRADES FROM ALL SEMESTERS 5U04 GMAQO29 0.0 GMAT QUANT
» o GENERAL EDUCATION PROGRAM 5U04 GMAT430 0.0 GMAT Total
» o GENERAL EDUCATION DIVERSITY REQUIREMENT 5U04 GMAVO20 0.0 GMAT VERB
SE= ADVISOR OR LIST INTHE CATALGG SUG7 GEAG320 0.0 GRD ENT PR
» o STATEUNIVERSITY SYSTEM FOREIGN LANGUAGE ADMISSION
REQUIREMENT: 2 YRS IN HIGH SCHOOL OR 1 IN COLLEGE
» ¥/ COLLEGE OF BUSINESS COMMON PROGRAM PREREQUISITES STUDENTS TAKING COURSES IN POST BAC STATUS HAVE A LIMIT OF
(HERAGEGT £ ED ER R EE BRI LR 9 SEM HRS WHICH CAN BE TRANSFERRED INTO A GRAD PROGRAM.
» D¢ SEMESTER HOURS IN RESIDENCE REQUIREMENT - 30 HOURS OF
3000/4000 LEVEL COURSES MUST BE TAKEN IN CBA AT UCF
| 3 BUSINESS CORE -COLLEGE OF BUSINESS ADMINISTRATION MINIMUM GPA IN GRAD PROGRAM OF STUDY IS 3.0. SEE GRADUATE
#* ALL CLASSES ARE FOUR (4) HOURS ** CATALOG AT WWW.GRADUATE,.UCF.EDU FOR ACADEMIC POLICIES.

» o SPECIAL REQUIRED COURSES IN THE SCHOOL OF ACCOUNTING -
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Printing Degree Audits

Degree audit printing will be available through the web browser and printer capabilities will vary by

user.

Regular Printing

Regular printing is done by using the print commands that are available either on the web browser or
the Printer Friendly version available from the undergraduate degree audit page. Using either of these

options will yield a regular 1-column audit as your printed document.

Here are some examples of printing an undergraduate degree audit using Internet Explorer as the web

browser:

- B (a%a *\'>|-_|;"°Page -k Tools ~

feh ~ sk Page - (CF Taok -

20 40 60 80 0.0
Hours

I b+ Close All Sections

2.0 4.0
UCF GPA

EL Printer Friendly

PREPARED: 09/04/09 - 09:16 [ETETETY

CATALOG YEAR: 2008
UNIVERSITY OF CENTRAL FLORIDA
BACHELOR OF SCIENCE - BIOLOGY

X COLLEGE OF SCIENCES GRADUATION PROCESS REQUIREMENT:

-3 NEEDS: 1 SUB-GROUP
- 1) GRADUATION REVIEW APPOINTMENT
<wv3 N THE TERM [MMEDIATELY PRICR TO YOUR PLANNED
TING TERM, CALL COS ACADEMIC SERVICES AT
4Q7-523-6131 WITHIN THE DATES LISTED BELOW.

IF YOU ARE PLANNING TO GRADUATE [N
FALL 05 DEADLIINE WAS §1/08. IF vOU
HAVE NOT COMPLETED THIS APOT,
CALL COSAS [MMEDIATELY,

SPRING 09; CALL BETWEEN 10/20/08 AND
THE DEADLINE OF 12/5/08

SUMMER 09; CALL BETWEEN 3/9/09 AND

Page 4




Multipage Printing
Each printer’s settings will vary, and your printer may not support multipage printing. Contact your IT

support for individual assistance.

If you would like to explore the options that your printer has available, you can try to manually adjust
printer preferences to allow multiple pages to print per sheet and/or print double-sided. Here is an
example of how an undergraduate degree audit was printed from a UCF office printer:

7 Page - ;:I-T

Print Preview...

Page Setup...

/

‘2 Print

General | Options

Select Printer
£g, C5B-250-DELL3110-P5 on COS-PRINT1

L8, C5B-250-DELL5310-P5 on COSPRINT1
- SB-251-DELL 1710-PS on COS-PRINT1

=5

<]
Status: Ready
Location: CSB Room
Comment: Sabrin -

\é Printing Preferences

Settings Web Help

Page Layout | Paper | Print Quality | Other Ciptions

Copies

128

=

¥ Callate copiss

Copies :

™ Print last page first

Orientation

& Puortrait
q

" Landscape

I Rotate 180°

¢

2-sided printing

D " 1-sided

m (¢ 2-sided long edge

Q.  Z-sided short edge

More

Multipage printing (N-Up)

Pages per theet :

BE

Normal

Use printer settings

&

ut Options... |

e

DeLL -

oKk | [ cancel |
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Output:

DARwin Interactive Audit Page 1 of 3 DARwin Interactive Andit Page 20f 3

“ou are here b Audit View Course History  Clage Windu

PREFPARED: DZ/04/00 - 08:16 SEERSEE]
GRADUATION DATE: UNKNOWN
PROGRAM CODE: 0401 CATALOG YEAR: 2008
UNIVERSITY OF CENTRAL FLORIDA
BACHELOR OF SCIENCE - BIOLOGY
N FOR. FURT!
Categories NTS AN UNTVERSTTY FOLICTES
¥ MAJORS: SELECT SBC1018,
(OR CHMRO40 & 2041

Uniersity frae
Prerequisiies

Majur
oo
Helrs Requireo Tor Degres | UCF GPA
'_'l Electives
Unfulfillsd W Planned 20
inProgress M Canplots cPA }
A

FOREIGN LANGUAGE ADMI:
GH SCH R 1IN COLLE

- Open All Sections b Close Al Sections Bbrinter Frians

CONSULT WITH
L7 A PROGRAM O
AT LEAST ONE REQUIREMENT HAS NOT BEEN SATISFIED Stoteoy pepREmENT, E 01,
tres 1mamD seer w WATE ADVISING COORDINATOR:
irement Completion Status &

X vot ver conptate
: ™ B1ovosY ARE
- CWING OO P

o11c,
CHEMISTRY

FREFADFESSIONAL STUTENTS: FLAN FROSRAM CAREF
BIOLOGY ADVISOR. BE COGNIZANT OF PROFESS. SCHOOL

3 COMMON PROGRAM FREREQUISITES: B.5. TN BIOLOGY

X BIOLOGY MAIOR CORE REQS

3 UPPER DIVISION RESTRICTED ELECTIVES: IF PREREQS HAVE BEEN
MET THESE COURSES MAY BE TAKEN CONCURRENTLY WITH THE
CoRe

» ¢
™ T :
2 OTHER BIOLOGY REQUIREMENTS

o0

E
" i OF MAJOR REQS BEFORE ENROLLING IN LAST SEMESTER
 GORDON RULE REQUIREMENT IN
(A GRADE OF "C-" OF ER
COLLEGE LEVEL ACADEMIC SKILLS Te
CLAST MUST \TISFIED BY 50 CRED!
I UNIVERSITY CREDIT HOUR REQUIREMENTS

% NINE HOURS OF SUMMER ENROLLMERT

ttps:/imw. ce.nef edu 8443/ darswebadv3 38 bar?job_id=20090904081616548&int_seq no=173883... 97102009 fmw. ce et edu 8443/ darswebadv3 38 barTiob_id=2008090408161654&int_seq no=173883.. $/10/2009
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Help Contacts

UCF Computer Services & Telecommunications
407-823-5117 | servicedesk@mail.ucf.edu | http://www.helpdesk.ucf.edu/

The UCF Computer Services & Telecommunications Service Desk can help address technical
concerns/questions such as:

e | cannot login to the myUCF portal
e  When | login to the myUCF portal, | am unable to find a link to access degree audits
e | experience an error when | use the myUCF link to access student degree audits

Academic Advisor (Undergraduate/Graduate)
Contact information for your academic advisor is available from your college academic advising office or
graduate program office.

UCF academic advisors can help address concerns about the way that the degree audit is functioning
such as:

e Why is a course counting (or not counting) towards a particular requirement?

e Why am | unable to see a particular requirement?

e When | access a degree audit, | receive an error that tells me a particular requirement is
preventing the audit from working correctly. Example:

-~ Dgen All Sections * + Clase All Sections Slerivter prisnghy

=»ERROR: BOO95: MO REGUIREMENT HSAFAIR :
==ee== ANALY SIS TERMINATED - SEE REASON ABDVE
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